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We have a large building which 
accommodates seven classrooms, 
several intervention rooms, an ICT 
Suite and Library. We have a large hall 
which accommodates PE and serves as 
a dining room.  All meals are cooked on 
site. There are three playgrounds with 
a wide range of outdoor equipment and 
zoned areas for activities.  We have an 
outdoor adventure playground which 
is used within lesson time. The playing 
field is used for games, athletics etc.  It 
is also used for playtimes and breaks 
in good weather. We promote cycling 
and running and all children take part in 
Biathlon training throughout the year.  
We have two cycle sheds which house 
a large number of bicycles so that all 
children can access the sports coaching.

The parents have formed a 
group – The Boney Hay Home 
School Association, which has 
assisted the school in many ways: 
by raising money, improving 
the school grounds, paying for 
Christmas activities and providing 
opportunities for children and 
parents to meet socially.

We work hard for the individual and 
it is what the individual achieves 
that matters to us.  We hope this 
prospectus is informative, but the 
best way to get to know the school 
is to come and see it.  We would be 
delighted to meet you and show
you around.

We believe that the comparatively small 
size of the school is a great asset with 
much to commend it. Every child is 
an individual and receives the special 
attention that a small school allows. 
There is a strong family atmosphere 
within the school.  The children mix 
happily and freely across the age groups 
at lunchtimes, eating in their house 
groups so that they can help and care for 
one another.

Parents are very much part of the school 
and they have quick and easy access to 
their child’s teacher. Quite a number of 
parents provide volunteer help.  (*if you 
wish to help in this way, please contact 
us.)  We have assemblies, sports days 
and open mornings and afternoons 
where parents are very much welcome.  

Boney Hay Community Primary 
School has been in Burntwood since 
1967, originally on a site in Spinney 

Lane and on Chorley Road since 1977.  
The school was under threat of closure 
in 2006 , but due to the commitment and 
support of local parents, councillors and 
the community, Boney Hay was reprieved 
in 2007 and is now a thriving, growing 
community. It is a true community 
school of which the Governors and staff 
are proud. In January 2017, we became 
part of the Staffordshire University 
Academy Trust. We are very proud of 
our links with the university and the 
enhanced opportunities this brings to our 
children. We raise expectation, support 
aspirations and allow the children the 
chance to be whoever they want to be.
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Dear Parents and Carers

Thank you for choosing Boney Hay Primary Academy as the place for 
your child’s education.  We are thrilled to welcome you to the Boney Hay 
Family and hope that your child quickly settles in.

We believe that in addition to receiving an excellent education, children 
at Boney Hay have fun and enjoy school life.  Starting a new school is 
a big step for both the child and the parent and we aim to make the 
process as easy as possible.

By building our partnership through your child’s primary years, we can 
fulfil our vision for every child to be a successful learner and model 
citizen of the 21st century.

In this booklet we hope to tell you more about the school, but if you 
still have any questions, feel free to contact us so we can discuss your 
expectations and the individual needs of your child.

I look forward to a long and happy relationship with you and your family.

Yours sincerely

Jen Matthewman
Principal

Message from 
the Principal

The Vision

“Let’s measure what we value,
not value what we measure”

(Bruce P otts)



The Vision

This is a place of learning where:
The child is the centre;

All children feel valued and secure;
All children can take risks in a calm, well managed, 

supportive and positive environment;
All people, children, staff, governors and parents, can 

achieve their full potential;
Moral and British values permeate all faiths and none;

Our children become model citizens of the 21st Century.

“Let’s measure what we value,
not value what we measure”

(Bruce P otts)
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Principal; Curriculum, Assessment, RE. Mrs J Matthewman

Vice Principal; Year 6 Teacher, SENCO, Numeracy. Miss N Stacey

Year 5 Teacher; KS2 Leader, Computing, Geography. Miss N Egerton

Year 4 Teacher; Science, PE. Mr L Potter

Year 3 Teacher; Literacy PE. Mr H Wood

Year 2 Teacher; Art: Design Technology. Miss O Walmsley-Lycett

Year 1 Teacher; Music. Mr D Dunn

Reception Teacher; Early Years and KS1 Leader, History. Mrs D Paddock

Science/MFL. Mrs G Grice

TA Year 6; Behaviour Support. Mrs J Dunn

TA Year 5; Special Needs, Dyslexia. Mrs C Jones

HLTA KS2; Year 4. Mrs J Ellis

TA Year 3: Library, Relief Janitor. Mrs L Yates

TA Year 2: Health and Safety. Mrs J Halse

HLTA KS1, Display, Year 1. Mrs L Hackett

HLTA Reception; Early Years. Miss P Danks

Staffordshire Performing Arts (Music). Mr A Lewis

Office Manager. Mrs M Mees

Clerical Assistant. Mrs A Davenport

Senior Site Technician. Mr J Colley

Relief Janitor. Mr N Southall

Lunchtime Supervisor. Mrs B Busby

Lunchtime Supervisor. Mrs L Curley

Lunchtime Supervisor. Mrs T Ewer

Lunchtime Supervisor. Mrs L Gregory

Lunchtime Supervisor. Mrs E Shelley 

Lunchtime Supervisor. Miss R Allwood

Cook. Mrs J Jones

Kitchen Assistant. Mrs J Mynott

Kitchen Assistant. Mrs M Young

Cleaning Supervisor. Ms T Gilbert

Cleaner. Mrs G Haire

Cleaner. Mrs E Hammond

Cleaner. Mrs P Howard

Meet the staff 



Local Academy Council

The Governors, with the Principal and Staff, help make decisions about the way in 
which the school is run.  Their term of appointment is 4 years.

School Governors have legal duties, powers and responsibilities.  They act 
together; they can’t act individually. As well as other related matters, Governors 
are appointed to:

• Decide how the school budget is set.

•  Set and monitor a range of policies to ensure teaching and learning is       
effective, and that children are safe and happy.

•  Monitor performance of children, cohorts and identified groups,              
challenging underachievement.

• Maintain a School Development Plan.

• Interview and select staff.

If you would like information on school governance, please 
contact any governor.

Minutes of the Governors’ meetings are available in school.

Staffordshire University Academy Trust
Keith Hollins, Chief Executive Officer

Staffordshire University Academies Trust
Unit 31, Stafford Business Village
Dyson Way
Staffordshire Technology Park
Stafford
ST18 0TW

Email: khollins@suatrust.co.uk
Tel: 01785 887806

Chair; Finance. Mrs S Checkley - Community 

Principal. Mrs J Matthewman

Vice Principal. Miss N Stacey

Vice Chair: Curriculum (SEN). Rev L Hood - Community

Premises Chair. Mr S Hoddinott - Parent

Finance and Personnel Chair. Mr R Campbell - Co-opted

Curriculum Chair. Mrs J Waterman - Community

Premises. Cllr R Heath - Local Authority

Curriculum. Mrs H Wood - Teaching Rep

Curriculum. Mrs L Yates - Non teaching Rep

Curriculum. Mr C Heritage - Parent

Finance. Mrs J Hunt - Parent

Clerk. Mrs C Smith
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Preparing for School

Uniform

In the term before your child starts school, they will be invited to 
Induction sessions where parents and children can get to know the 
teachers and routines.  At this time, you will be issued with a booklet 
to help prepare your child for school.

Children are very proud of being part of Boney Hay Academy and take pride in 
their uniform. For Reception to Year 5 this consists of:

• Blue school sweatshirt with embroidered school logo

• White short sleeved embroidered polo shirt or white, long sleeved shirt.

• Grey trousers, grey skirt or pinafore

•  Black shoes (sensible – low soles and heels) Not trainers.

During the summer months, children may choose to wear:

• White school polo shirt

• Grey shorts

• Blue checked dress

• Sandals – not slip ons

Items embroidered with the school logo are available online from;
www.supersport.co.uk/school%20uniformhttps://www.supersport.co.uk/school
or from Uniforms Plus at; Sankeys Corner, Burntwood.

For Year 6 this consists of:

• Black school blazer

• White shirt

• School Tie

• Grey trousers, grey skirt or pinafore

• Black shoes (sensible –low soles and heals) Not trainers.

Each child needs:

• A gym bag to store their PE Kit which will hang from their peg

• Pumps for indoor PE and , for KS2 children, trainers for outdoor games lessons

•  Black PE Shorts, white T Shirt for PE. Long sports trousers and a spare sweatshirt 
will be needed for outdoor PE in the winter.

•  Swimming kit and towel for swimming lessons at Burntwood Leisure Centre   
(Year 1-6)

It is essential to name your child’s possessions.
Please note that our insurance does not accept responsibility for personal property and 
will only compensate for loss and damage when the authority is in some way to blame. The 
Academy Trust is NOT responsible for property left overnight on the school premises.



The school aims to promote self discipline among its pupils.  Behaviour may 
adversely affect others, property or the pupils themselves.  We encourage pupils 
to see they are responsible for their own actions.  OFSTED found the behaviour in 
school to be Good.

Pupils are all asked to sign a Behaviour for Learning Contract which sets out 
exactly what is expected of our pupils.  Where a minor problem does occur, the 
teacher will deal with it promptly with a reprimand or a loss of a privilege e.g. 
playtime.  In certain circumstances it may be felt necessary to contact parents and 
request their involvement. A full copy of our Behaviour Policy can be found on our website.

Every opportunity will be taken to ensure that an anti-bullying approach is built into 
the curriculum.  Bullying is not tolerated in school and children are encouraged to tell 
their parents or teacher if they are unhappy for any reason.
Please note:

• As a Healthy School we don’t allow children to bring sweets or fizzy drinks into school.

• The school tuck shop operates on Mondays and Fridays when children can purchase 
milkshakes and raisins

• Children may bring fruit, cheese or yoghurt for a mid morning snack.

•  We are a smoke free school which applies to all adults entering the school grounds.

•  Children are not allowed to bring mobile phones into school. If it is necessary for older 
children to have a phone for any reason, it must be locked in the school office during 
the day.

•  Children are not allowed to wear jewellery for school (with the exception of one pair of 
stud earrings, if ears are pierced, and a watch.)

•  All jewellery must be removed for PE and swimming lessons.

•  Earrings must be removed by the child, not the teacher, therefore it is preferable not 
to wear them on PE days. Newly pierced ears are only covered by plasters if parents 
accept responsibility for any injury that may occur to the child. This must be in writing. 
If you consider it appropriate for your child to have pierced ears, the best time to do it 
is at the start of the summer holiday.

•  The school cannot reclaim the cost of wilful breakages and damage.

Good behaviour is rewarded by house points, praise and encouragement. If a 
child’s behaviour is causing concern, school will contact parents and, if the problem 
continues, a behaviour strategy will be set up.

School Discipline

Bullying
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My Behaviour for
Learning Contract

Name;      September 2017

I know that to make good progress at school and to have a love of learning, I need 
to show a positive attitude at all times. These rules are expected to be followed by 
everybody and I will do my very best to make sure that I try to in every lesson and
in the playground.

Presentation

• I will underline my date and title as my teacher shows me.

• I will write in blue handwriting pen (in Years 4 -6) or in sharp pencil (Reception to Year 3)

• I will always draw in pencil

• I will always do my Maths work in pencil

• I will not scribble in my book

•   If I don’t follow these rules, I know the teacher can ask me to redo my work.

School Uniform

• I will wear school uniform (including my house badge) every day.

• I will wear sensible school shoes and not trainers.

• I will bring a note from home if I am not wearing the correct uniform.

• I will have my PE kit in school every day.

Homework

• I will complete my homework and hand it in on time to get stamps on my card.

• If I am in Years 4 – 6 and my homework is late, I may spend time on the Time Out table.

Behaviour

• I will be properly prepared for every lesson and bring the right equipment.

• I will always do as I am asked so that I don’t spoil the learning for other children.

• I will transfer my good behaviour to all teachers and adults in school.

•  I will always have excellent manners.

• I will always be on time for school and to each lesson.

• I will always be kind to other people and will never take part in any bullying either in 
person or online.

I promise to alw ays take pride in my work,
my school and my appearance.
Most of all, I promise to remember
that learning is FUN!



Please inform us as soon as possible of any medical or other information that could 
affect your child’s health or welfare whilst at school.

We work closely with the School Nurse who will carry out hearing tests as children enter 
Reception Class.  At any age, a child may be referred for a medical examination by a 
parent or the Headteacher. Parents are always invited to be present at these times. We 
recommend you arrange for your child to have their eyes tested regularly by an optician.

If either the family or the school has any concerns about the health or well-being of a 
child, the local authority has a range of multi-agency services for a response.  The aim 
is to provide early intervention to prevent the situation escalating further.

When a child suffers from a disease such as epilepsy, asthma or a significant allergy e.g. 
to nuts, it is important that all members of staff who may come into contact with the 
child are fully aware of the problem, or any limitations that need to be applied to the 
child’s activities and what to do in an emergency.  A note will be kept in the register to 
inform supply teachers etc.  A personal health plan will be drawn up in consultation with 
parents.  All children with asthma should always have an inhaler at school, and must 
always take it with them to the swimming pool and other out of school activities.

It is necessary for us to know where a parent may be contacted in an emergency or 
for us to know of another person you have asked us to contact e.g.; grandparent.  In 
severe weather conditions, or at some other time it may be necessary to send the 
children home.  We need to know where your child/children should be sent should 
you be working or not at home. No child will be sent home without a responsible adult 
collecting them.

In the event of a serious accident to a child on school premises, the staff will seek 
medical help as appropriate and inform the parents immediately.  Accident forms with 
all the relevant details are completed and forwarded to the relevant offices.

Some parents wrongly assume that if a child is injured at school, the Academy Trust is 
responsible regardless of the circumstances and that its insurance will automatically 
apply.  This is not so – the Academy Trust’s responsibility is strictly limited to cases 
where there was negligence by them or by their staff.  Accidents can happen in school, 
on the sports field or during school visits, when the Academy Trust or its staff are not in 
any way at fault and are, therefore, not responsible.  The provision of personal accident 
insurance is considered to be the responsibility of parents.

Health and Well Being

Contacting Parents / Guardians

Accidents and Insurance
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Special Needs
The special education needs and disability code of practice 2014 states that…
“A child or young person has special educational need if he or she has a learning
difficulty or a disability which calls for special educational provision to be made
for him or her”.

A child of compulsory school age has a learning difficulty or disability
if he or she:

• Has a significantly greater difficulty in learning than the majority of others of the 
same age
or
• Has a disability which prevents or hinders him or her from making use of facilities of 
a kind generally provided for others of the same age.

The school recognises the importance of early identification of children with special 
educational needs. Initial identification may be made through the class teacher/
teaching assistant observation, or the expression of concern by a parent. Such 
information will be brought to the attention of the Special Needs Coordinator. 
The school will then use a “graduated approach” as recommended in the Code of 
Practice 2014. For further information on this please see ‘Special Education Needs 
Policy’. At all stages, the parents are closely involved and the school will ensure 
that the pupil joins in all the activities of the school with other children, so far as 
is reasonably practical and compatible, with the efficient education of the other 
children in the school and with the efficient use of resources. Children with more 
significant or complex needs will have drawn up an Education Health Care Plan, 
involving a number of outside agencies.

We presently make use of our Teaching Assistants to help a number of children in all 
classes.  Mrs Jones and Miss Gethin are also responsible for specific areas of need 
including dyslexia, nurture, speech and language and precision teaching. 
The school is on one level and has been adapted where possible to meet the needs of 
disabled pupils.  In the event of a pupil with disabilities being admitted to our school, 
we would do everything we could to accommodate the pupil’s needs and include 
them in the school.



School Times
The school day is from 08.55-12.00 (12.10 Juniors) and 1.00 – 3.30.
The children have a 15 minute playtime in the morning and the afternoon.

Please ensure that your child arrives on time. Try not to send your child too early. 
Children are only supervised on the playground from 08.50.
We cannot accept responsibility for children before this time.

Autumn Term 2017
Monday 4th September – Tuesday 19th December
Half Term
Monday 23rd October – Friday 27th October
Spring Term 2018
Wednesday 3rd January – Thursday 29th March
Half Term
Monday 19th February – Friday 23rd February
Summer Term 2018
Thursday 12th April– Friday 20th July
Half Term
Monday 28th May – Friday 1st June

Inset Days
(School Closed)

Monday 4th September
Wednesday 3rd January
Friday 9th March
Thursday 12th April
Friday 13th April

School Term Dates & Holiday Dates
Term Dates 2017 -’18

Absence from School
It is necessary for us, by law, to know why a child is absent from school.  If possible, 
please telephone the school (01543 227555) before 9.00 on the first day of absence.  
Our most recent authorised absence rate was 93.5%  which is below national averages.  
There were several unauthorised absences due to parents taking holiday in termtime.

We value the importance of good attendance.  However there are instances when your 
child is too unwell to attend or other unavoidable circumstances in which case it is very 
important to let the school know.

Children suffering from sickness or diarrhoea may not return to school until they have 
been clear from symptoms for 48 hours.  This is to prevent the spread of the illness.

www.boneyhayschool.co.uk



Leave for Exceptional Circumstances
Term Time Holiday Regulations

The government make it clear that Headteachers may not grant any leave of absence 
during term time unless there are exceptional circumstances.  Headteachers should 
determine the number of school days a child can be away from school if the leave
is granted.

The government advises that some of the exceptional circumstances that would 
support an application for a holiday in term time are:

• Forces personnel on leave from a foreign posting

• Parents’ employment restrictions

•  Significant family events or circumstances – these would need to be considered 
individually.

They advise that the following would generally not meet the criteria unless there are 
additional circumstances:

• Relatives coming to visit

• Cheaper holidays in England and abroad

• Family day trips

• Visiting family/friends who have different half term holidays

• Visiting relatives

These lists are not exhaustive and requests will be considered individually.
Please ensure that your return the request for leave form at least four weeks prior to 
the date of absence where possible.  Forms are available from the school office.

Meals are cooked in our kitchen and served in the school hall. We are committed 
to providing meals of high nutritional value and use locally sourced ingredients 
wherever possible. Currently (September 2017) the cost of a meal is £2.30. 
All children in Reception, Year 1 and Year 2 receive a free school meal. Packed 
lunches may be eaten by those children in Key Stage 2 who do not wish to have 
a school meal. There is always a vegetarian option. Please inform the school 
office if your child has any dietary requirements.

We encourage eligible parents to claim for Free School Meals as the government 
provides us with Pupil Premium Funding to enhance support in the curriculum. If 
you are unsure about how to apply, please speak to the school office.

School Meals



There are currently 180 children on roll (Sept 2017)
The National Curriculum is divided into 3 stages at Primary Level:
Foundation Stage: 3 – 5 years
Key Stage 1: 5 – 7 years
Key Stage 2: 7- 11 years

The very youngest children are known as Reception.  The subsequent year 
groups are numbered from Year 1 (the youngest) to Year 6 (the eldest).   
The children in this school are, for most of the day, divided into 7 classes.

Reception
Teacher. Mrs Paddock
Teaching Assistant. Miss Danks

Year 1  
Teacher. Mr D Dunn
Teaching Assistant. Mrs L Hackett

Year 2  
Teacher. Miss O Walmsley-Lycett
Teaching Assistant. Mrs J Halse

Year 3
Teacher. Mr H Wood
Teaching Assistant. Mrs L Yates

Year 4  
Teacher. Mr L Potter
Teaching Assistant. Mrs J Ellis

Year 5 
Teacher. Miss N Egerton
Teaching Assistant. Mrs C Jones

Year 5/6  
Teacher. Miss Stacey
Teaching Assistant. Mrs J Dunn

Class Organisation

Children also receive support from Mrs Jones, our Special Educational Needs 
Teaching Assistant.

We also make use of Mr Lewis, a specialist Music teacher and Mrs Grice teaches 
Science and German to Key Stage 2 children.

We have a very good ratio of pupils per teacher.  Currently it is one teacher per 23 
children.  The children within their classes will be organised for teaching in a variety 
of ways as appropriate.  Each organisation serves a different purpose.

The children will often be working in groups, such as a year group or a group of the 
same ability or a group studying the same topic.

A group situation gives the children the valuable opportunity to formulate ideas 
through discussion with others and for some practical activities, groups are 
essential.  In groups the child learns to cooperate with others.  Children are also 
taught as individuals.  The benefits are that each child can work at its own pace 
and on a programme of work suited to his or her individual needs.

Teaching a whole class is an approach used for part of the Maths and Literacy 
lessons and other lessons where it is appropriate to address the whole class 
at once.  The advantage is that it makes efficient use of a teacher’s time and 
develops children’s ability to talk or present work in a large group.

www.boneyhayschool.co.uk



Standard Assessment Tests are a requirement of the Department for Education
and are a package of assessment tasks given to all children at the end of Key Stage
1 (7 year olds) and at the end of Key Stage 2 (11 year olds).  Parents will be informed
 of the results.

Children in Reception will be assessed using the Early Years Foundation Stage Profile 
during the first year at school.  This assesses language, communication, number skills, 
development and learning and will be discussed with Parents at Parents’ Evening.  Their 
progress will continue to be monitored over the first few weeks at school.

Children in Year 1 are given a statutory Phonic Check Test where they have a number of 
words and non –words to read/decode. Again, parents will be informed of the results.

Homework

Standard Assessment Tests (SATs)

Education does not just consist of work done in school, it spills over into life at home 
and there are many things that parents can do to help.  In line with current government 
guidelines, children will be asked to work at home on a regular basis, to learn spellings, 
times tables or other number facts, and older children will be given written work or 
maths, appropriate to their age and ability.

There are Family Homework Projects each term and this is an opportunity for parents to 
engage with their children’s learning at home.

Children are encouraged to take home their reading books and we strongly urge you to 
read with him or her.  We recommend between 10 and 20 minutes a day depending on 
age.  Older, Key Stage 2 children, may be sent work necessary to prepare them for their 
SATs at the end of Year 6.

Children receive a stamp on their homework card each time they return a piece of work 
on time. Rewards are given for 10,20,30,40,50,60, 70, 80, 90 and 100 stamps.

Parents can help children in other ways:

•  By taking an interest in home working and helping children understand
if necessary

• By helping with the learning of times tables, telling the times, spellings etc

•  By showing an interest in what the child is doing at school and at home and developing 
their child’s interest by learning about his or her world

• By encouraging their child’s reading (and discussing the books they have read)

•   By taking their child out to places of interest and involving them in     interesting 
activities

•  By controlling the amount of television their child watches and encouraging their child 
to view it critically

•  By ensuring that their child goes to bed at a reasonable time and has no distractions in 
the bedroom (TVs, Ipads, smartphones etc.)



Privacy Notice - Data Protection Act 1998
We at Boney Hay Primary Academy are a data controller for the purposes of the 
Data Protection Act. We collect information from you and may receive information 
about you from your previous school and the Learning Records Service. We hold this 
personal data and use it to: 

• Support your teaching and learning;

• Monitor and report on your progress;

• Provide appropriate pastoral care, and

• Assess how well your school is doing.

This information includes your contact details, national curriculum assessment 
results, attendance information and personal characteristics such as your ethnic 
group, any special educational needs and relevant medical information. If you are 
enrolling for post 14 qualifications we will be provided with your unique learner 
number (ULN) by the Learning Records Service and may also obtain from them details 
of any learning or qualifications you have undertaken. 

We will not give information about you to anyone outside the school without your 
consent unless the law and our rules allow us to.

We are required by law to pass some information about you to the Local Authority 
and the Department for Education (DfE). Where appropriate we will send to relevant 
National Health Service personnel (e.g school nurses, the NHS Health Informatics 
Team) information on individual pupils changing school (or address) to ensure 
continuity of health care.  

If you want to see a copy of the information about you that we hold and/or share, 
please contact Mrs Mees School Office Manager 01543 510455

If you require more information about how the school, Local Authority (LA) and/or 
DfE store and use your information, then please go to the following websites:

•  www.boneyhayschool.co.uk

•  http://www.staffordshire.gov.uk/education/yourdata/Yourdata.aspx

•  http://www.education.gov.uk/schools/adminandfinance/schooladmin/ims/datamanagement/
privacynotices/a0077959/what-the-department-does-with-pupils-and-childrens-data

•  http://www.education.gov.uk/schools/adminandfinance/schooladmin/ims/datamanagement/
privacynotices/a0064391/who-the-department-passes-pupil-data-to

If you are unable to access these websites we can send you a copy of this information. 
Please contact the LA or DfE as follows:

Information Governance Unit
Staffordshire County Council
St Chad’s Place
Stafford
ST16 2LR
Email: foi@staffordshire.gov.uk

Privacy Notice
Pupils in Schools, Alternative Provision and Pupil Referral Units,
and Children in Early Years Settings

www.boneyhayschool.co.uk

Public Communications Unit
Department for Education
Sanctuary Buildings
Great Smith Street
London
SW1P 3BT
Website: www.education.gov.uk
Email: http://www.education.gov.uk/help/contactus
Telephone: 0370 000 2288



Parents are welcome into school at any time (by appointment please) to discuss their 
child’s progress and to look at their child’s work. In the Autumn and Spring Terms 
parents are invited into school and given the opportunity to look at their child’s work 
and discuss progress with the teachers. There is also an Open Morning in the Autumn 
Term and an Open Afternoon in the Summer Term where parents can work alongside 
their child and experience lessons. In the Summer Term, parents are given a written 
report of their child’s progress and any relevant statutory test results.

There are also assemblies, plays, sports days and other events during the year when 
parents, prospective parents and other interested parties from the community are 
invited into school.

The Office for Standards in Education (OFSTED) monitors standards in all schools.
Boney Hay Community Primary School was last inspected in Boney Hay Community 
Primary School was last inspected in June 2016 and was graded as Good. We have 
made great strides in progress since then and are looking forward to another inspection 
in the near future when we hope to receive a Good grading.
This report can be found on the Ofsted website.

Newsletters and information are sent out regularly. We also use text messages to keep 
parents informed of events in school. Please ensure we have an up to date mobile 
number for this.

Feedback to Parents

Formal Complaints Procedure
For further details see out Complaints and Compliments Policy

If you become concerned in any way about your child’s education it is important that 
you tell us about it. As a first step, you should discuss your concerns with the teacher. 
Obviously, the staff will do all they can to resolve your concerns and to ensure that you 
are happy with your child’s education. 

There may be some occasions when parents wish to complain about matters which are 
responsibility of the Governors. The Governors may be contacted through the Chair of 
the Governors.  

Feedback from Parents
We welcome feedback from parents either informally or through our annual Parent 
Questionnaire. Parents are also able to record their views formally on the OFSTED 
website (www.ofsted.gov.uk) on Parent View.

In the final year of primary school, pupils’ parents are able to state which secondary 
school they would prefer their children to attend. Most pupils transfer to Chase Terrace 
Technology College or Erasmus Darwin Academy.  Pupils transferring to these schools 
are visited in school by a member of their staff and on transfer are often placed, in 
groups together with other pupils from Boney Hay. We hope that our leavers will be 
able to build on the strong foundations that have been laid at Boney Hay and enjoy a 
happy and successful school career. We enjoy following the fortunes of our former 
pupils and sharing in their adventures.

Transferring to Secondary School



The National Curriculum is taught in all state schools to children aged between 5 to 16 
years. It presently consists of twelve subjects:

• 5 Core Subjects – English, Maths, Science, Computing and Religious Education (RE);

•  7 Foundation Subjects - History, Geography, Design and Technology, Art and Design, 
Modern Foreign Languages, Music, PE.

•  Personal, Social, Health and Economic Education is also taught through other lessons and 
aspects of school life (e.g. Circle time, assemblies).

•  Religious Education is taught according to the Staffordshire Agreed Syllabus.

Pupils in Key Stage 2 learn German. A new curriculum was introduced by the government 
in September 2014.  All children in Years 5 and 6 learn to play a musical instrument.
The new curriculum can be viewed on www.education.gov.uk

The National Curriculum

English
Children must learn to communicate by: 
Spoken Word 
Reading 
Writing

Spoken Word
Opportunities are given for the child to acquire the confidence and habit of speaking 
clearly, logically and in a pleasant manner. Children can talk about things that interest 
them or about objects, books or ideas in lessons that stimulate conversation. Drama 
and presentations can be used to encourage these skills. Children are taught to speak 
in Standard English. The ability to listen and understand is a very important skill. This is 
encouraged by stories, poetry and ICT and also by listening carefully to the teacher’s 
instructions and other pupils. 

Reading (Word Reading and Comprehension)
It is important that children pick up the habit of reading and find reading a pleasurable 
activity. All children are allowed time each day to read quietly for pleasure and they are 
asked to take their books home on a regular basis accompanied by a reading record book. 
It is also important that children enjoy sharing books with their parents. In the early stages 
children are taught a range of reading strategies. As they become more fluent readers, 
they are taught other reading skills such as the gathering of information from reference 
books. They are also encouraged to reflect upon what they read and form preferences and 
opinions. In Key Stage 1 we follow Read Write Inc for our phonic teaching.

Writing (Transcription-spelling and handwriting and Composition – articulating ideas and 
structuring them in speech and writing)
There are many different kinds of writing; story writing, descriptive writing, writing 
instructions, letter writing, poetry, writing from first-hand experience. Writing is needed 
for all areas of the curriculum and our aim is that children should be able to express 
themselves clearly and in a manner appropriate to the purpose of the writing. There will be 
opportunities for children to plan, revise and evaluate their work. 
Handwriting and presentation is an important aspect of creating the right impression and 
children will be taught a cursive style from Year 2 onwards. Children will progress from 
writing in pencil to pen in the juniors. 
Spelling, vocabulary, grammar, punctuation is taught both in the context of writing and 
spoken work, and also in discrete lessons. 

Formal Complaints Procedure

Feedback from Parents

Transferring to Secondary School

www.boneyhayschool.co.uk



We follow the Singapore Maths programme from Reception to Year 6 and all children take 
part in a Daily Maths Meeting.
Areas of maths studied include: Number, Measurement, Geometry, Statistics (KS1) 
Number, Geometry, Measurement, Statistics, Ratio and Proportion, Algebra (KS2).
Mathematics is a very important part of the curriculum and is given a high priority. We aim 
to teach children to apply their mathematical knowledge to situations in everyday life. It is 
also important that children become familiar with certain mathematical facts, such as what 
makes 10, progressing to knowing the multiplication tables. Parents can help with learning 
these facts at the appropriate stage.

Mathematics

Wherever possible, science is taught in a practical and investigative way. The subject 
is delivered through a series of topics. Aspects of science are repeated several times 
but at a higher level of understanding each time. Emphasis is placed on the process of 
science, the acquiring of the scientific skills of observation, classification, prediction 
and experimentation. Knowledge and understanding of science becomes increasingly 
important with older children. We make use of the outdoor environment where possible to 
study life processes and living things. 

Science

History

Geography aims to increase the children’s awareness and understanding of the world 
around them. We teach geography through class topics such as the study of places and 
settlements near and far, weather, rivers and the environment. Children learn about 
specific regions, both in the UK and around the World. We hope to develop geographical 
skills such as map work, again using the outdoor environment where possible. 

Geography

The children will have opportunities to use a variety of materials and techniques both 
to develop their expression of creative thought and also to record their observation 
of places and objects. They will also familiarise themselves with the work of a variety 
of artists and reflect on and evaluate such works, also their own works and those of 
other children.

Art

Through the teaching of history, we hope children will enjoy finding out about the past and 
develop a sense of time and an understanding of what life was like in the past. Key Stage 1 
children will learn about famous historical people and events and will develop an awareness 
of the past. In Key Stage 2, they will be taught through study units such as: 
•  The Romans, Saxons and Vikings
•  Ancient Greece
•  Ancient Egyptians

•  Stone Age / Iron Age Bronze age
•  Local History



The National Curriculum comprises:
•   Performing, listening to, reviewing and evaluating music.
•   Learning to sing.
•   Having the opportunity to learn a musical instrument.
•   Creating and composing music.
We aim to provide a variety of opportunities for both. We have a specialist music 
teacher from Staffordshire Performing Arts who teaches children in Years 5 and 6.
In Years 5 and 6 children are given the chance to have musical instrument tuition. 
The service is provided by County School instrumental teachers. The cost is met by 
the school through our Pupil Premium funding.

Music

Children will undertake a number of technology projects whereby they investigate a 
need to respond to an opportunity to make or modify something. They will need to 
work as a member of a team, acquire a range of skills (including working safely with 
tools) and work with a variety of materials. They will learn to evaluate and test their 
prototypes. They will also understand and apply the principles of nutrition and learn 
how to cook. 

Design and Technology

Children will have questions answered openly and directly as they arise, particularly with 
reference to the work on life and growth in their Science work. 
In Sex and Relationships Education we seek to complement the work already being done 
by parents at home. Parents of Year 5 and 6 children will receive notice of the Sex and 
Relationships Education programme before it takes place. This is delivered by our school 
nurse. Parents have the right to withdraw their child from all or part of sex education, 
except that which is part of the National Curriculum science requirement. 
The National Curriculum also covers elements of drugs awareness, including the difference 
between medicinal and harmful drugs (including alcohol and tobacco), and their effects on 
the body.  
•   Developing confidence and responsibility and making the most of their abilities,
•   Preparing to play an active role as citizens,
•   Developing a healthy safer lifestyle,
•    Developing good relationships and respecting the differences between people.
These are covered through the science, geography and RE curriculum and through “Circle 
Time” activities and School Council. We also hold an annual “Every Child Matters Day” 
where children explore areas of;
•   Staying Safe
•  Keeping Healthy
•   Enjoyment and Achievement
•   Economic Wellbeing
•   Making a positive contribution to society.

PSHEE (Personal, Social Health and Economic Education)
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Computing is used in all areas of the curriculum using the skills of word processing, use 
of graphics, spreadsheets, modelling, multimedia presentations and control technology. 
Children are taught computer science and learn the basics of programming. Computing 
also ensures that pupils become digitally literate (able to use and express themselves 
and develop their ideas through, information and communication technology) at a level 
suitable for the future workplace and as active participants in the digital world. E Safety is 
also very important to us and children take part in a variety of e safety lessons throughout 
the year. The school has its own website (www.boneyhayschool.co.uk). 

Computing

Our teaching of Religious Education will be consistent with that laid down in the 
Staffordshire Agreed Syllabus for Religious Education. The teaching is open and pupil-
centred, in the sense that opinions are not forced upon the children who are free to 
question, to enquire and to doubt. The teaching will provide the child with opportunities 
for exploring his or her own and other people’s experiences to enable them to discover 
or reject a religious way of life. The children will be involved in studies of the stories of the 
Bible and those from other religions. They will explore Christian festivals and those of 
other religions. Our morning assemblies are in keeping with our approach to RE and are of 
a broadly Christian nature. We welcome members of local faith communities into school 
to lead assemblies and work alongside pupils. Parents have the right to withdraw their 
children from Religious Education and assemblies.

Religious Education

At both Key Stages children study dance, gymnastics and games skills; the latter being 
applied in a number of game situations e.g. football, volleyball and rounders. Depending 
upon the weather and time of year, PE will take place on the playing field, the playground 
or in the school hall. The school takes part in competitions with other schools in the area 
and we like to give every child an opportunity to be involved. 
Swimming is an important area as it is the one thing that we can teach children that 
may save their life. Children in Years 5 and 6 swim in the Autumn Term.  Children in Years 
3 and 4 swim in the Spring Term.  Children in Year 1 swim from Easter to Whitsun and 
children in Year 2 swim from June to July, This is funded by our Sports Premium Funding.
We are very proud of the Boney Hay Biathlon and all children will receive training from 
our outside Sports Provider in running and cycling over the year.  We have purchased 
cycles suitable for all ages and safety helmets so that every child has the opportunity 
to learn and develop a lifelong skill.  Once again this is funded by our Sports Premium 
Funding. There are also opportunities for outdoor and adventurous activities (the 
adventure playground, orienteering skills and outdoor activities for older pupils during a 
residential visit). 

P.E



Educational Visits

Extra Curriculum Actives

Charging for Activities

Home School Association

Links with Community

We have several educational trips and visits each year for all age groups.  Children will 
be offered an opportunity to go away with the school in Year 6. A residential experience 
provides opportunities for personal development, self-discipline, self-reliance and 
responsibility as well as acquiring new skills and knowledge. We also use the outdoor 
environment on our doorstep as much as possible. 

 The school offers a wide range of after school “courses” covering a wide range of subjects 
including football ,multiskills, gardening, Maths and Reading.  There are clubs which are run 
throughout the year by teachers and parents, or qualified coaches/instructors.

For more details, see our Charging and Remissions Policy.)
Under the Education Reform Act 1988, schools are not allowed to charge for education 
or educational visits. However the allocation of money for each pupil from the Funding 
Agency is insufficient to cover the costs of some visits which the Governors and Staff 
believe to be worthwhile. When such visits are arranged, parents will be invited to make a 
voluntary contribution towards the cost. 
No child will be precluded from an arranged visit if parents cannot or do not wish to 
contribute, but any visit will only go ahead if funds are sufficient to cover the cost. Many 
activities are subsidised with money raised by the Home School Association. Any parent 
experiencing difficulties is asked to speak to the Headteacher. The Governors intend that 
all or part of the cost of some visits will be met from school funds. The school can charge 
for activities offered as ‘optional extras’, wholly or mainly outside school hours.

All parents are invited to join Boney Hay Home School Association. The group meets 
regularly and organises fund-raising activities.  Please let us know if you would like to 
help us in any way, particularly if you have a skill or interest that you could share with 
the children

The school is one of the focal points of the local area and we have strong links with the
local community. Our site houses Little People Nursery and the Lichfield Day Service 
Valuing People Centre. Rainbows, Brownies and Guides meet at school each Tuesday.

www.boneyhayschool.co.uk



Deferred Entry to Reception Class

Late Applications

Waiting Lists

Repeat Applications

The Local Authority will consider requests from parents to retain a place in the 
preferred school where the parents wish to defer their child’s entry to a Reception 
Class until later in the same academic year or until the term in which the child reaches 
compulsory school age. The effect is that the place will be held for the child and is not 
available to be offered to any other child. Where it is possible to offer a place, deferral 
will be supported if the request is made at the normal time of application. A parent may 
not defer entry beyond the beginning of the term after the child’s fifth birthday, nor 
beyond the academic year for which the application was accepted. The Local Authority 
will also consider requests from parents who wish their child to attend Reception Class 
on a part-time basis until the child reaches compulsory school age.

Unsuccessful applicants will be placed on a waiting list in accordance with the over-
subscription criteria stated above and not based on the date their application was 
received. If places become available after the offer date they will be offered according 
to the child at the top of the waiting list. For cases where the infant class size 
regulations apply, the waiting list will operate until the cohort concerned leaves Year 2. 
For all other cases, Waiting Lists will be kept until the end of the autumn term
of admission. 

Inclusion on a school’s waiting list does not mean that a place will eventually become 
available at the preferred school.  A child’s position on a waiting list is not fixed and is 
subject to change during the year i.e. they can go up or down the list since each added 
child will require the list to be ranked again in line with the over-subscription criteria 
listed above.  Children who are subject of a direction by a local authority to admit or 
who are allocated to a school in accordance with the Fair Access Protocol will take 
precedence over those on the waiting list. 

Parents do not have the right to a second appeal in respect of the same school for 
the same academic year unless, in exceptional circumstances, the local authority has 
accepted a second application from the appellant because of a significant and material 
change in the circumstances of the parent, child or school but still refused admission. 

Application forms received after the closing date will be considered alongside those 
applicants who applied on time wherever possible. Where it is not practicable because 
places have already been allocated, or are shortly to be allocated, then late applicants 
will be considered only after those applicants who applied by the published closing 
date. A late application does not affect the right of appeal or the right to be placed on a 
school’s waiting list.



“In Year”Transfer Applications

Relevant Area

Parents or carers seeking to transfer to a Community or Voluntary Controlled School 
may make an application using the appropriate application form. This application 
will be processed in line with the procedure outlined in the determined admission 
arrangements and parents and carers need to be aware that any date set for joining the 
new school may be after the next term or half term holiday and those parents/carers 
are responsible for ensuring that their child continues to receive appropriate education 
in the interim. 

STAFFORDSHIRE COUNTY COUNCIL

Adopted by Staffordshire University Academy Trust
Admission Arrangements for Community and Voluntary Controlled
First, Infant, Junior and Primary Schools
Normal Age of Entry: Academic Year 2015/2016
First, Infant, Junior and Primary Schools
Full time places in reception classes will be available in September of the academic year within which the child 
becomes five years old. Although parents have the right to express a preference for the school that they wish their 
child to attend, there is no guarantee of a place being offered at their preferred school. It is the County Council’s 
policy to try and meet parents wishes where possible, however in some cases there may be more applications for a 
particular school than there are places available. Admission to oversubscribed community and voluntary controlled 
schools are determined by the over-subscription criteria detailed below.

Over-subscription Criteria
If the total number of preferences for admission to a school exceeds the school’s Published Admission Number 
(PAN), the following order of priority is used to allocate the available places. (N.B, after applying the over-
subscription criteria, where an applicant can be offered a place at more than one preferred school then they will be 
offered a place at the school ranked highest on their application.) 
1) Children in Care and children who ceased to be in care because they were adopted (or became subject to a 
residence order or special guardianship order). 
2) Children who satisfy both of the following tests: 
Test 1: the child is distinguished from the great majority of other applicants either on their own medical grounds 
or by other exceptional circumstances. Medical grounds must be supported by a medical report (obtained by the 
applicant and provided at the point of application). This report must clearly justify, for health reasons only, why it is 
better for the child’s health to attend the preferred school rather than any other school.

Exceptional circumstances must relate to the choice of school and the individual child, i.e. the circumstances of the 
child, not the economic or social circumstances of the parent/carer. They should be supported by a professional 
report (obtained by the applicant and provided at the point of application), e.g. social worker. This report must 
clearly justify why it is better for the child to attend the preferred school rather than any other school. 
Test 2: the child would suffer hardship if they were unable to attend the preferred school. 
Hardship means severe suffering of any kind, not merely difficulty or inconvenience, which is likely to be experienced 
as a result of the child attending a different school. Applicants must provide detailed information about both the 
type and severity of any likely hardship at the time of application. 

3) Children who have an elder sibling in attendance at the preferred school (or in the case of an infants school, the 
affiliated Junior school) and who will still be attending the school at the proposed admission date; (For admission 
purposes, a brother or sister is a child who lives at the same address and either: have one or both natural parents in 
common; are related by a parents marriage; are adopted or fostered by a common parent or are unrelated children 
who live at the same address, whose parents live as partners.) 
4) Children living within the catchment area of the preferred school 
5) Children whose parents regularly attend a Church of England church, or a church in communion with the Church 
of England, or of a church which is affiliated to the Council of Churches for Great Britain and Northern Ireland or 
the Evangelical Alliance. Evidence of such attendance will be required in the form of a letter from a minister of the 
Churches concerned (Only certain Voluntary Controlled Schools use this criterion, see additional notes below).

Staffordshire County Council’s relevant area for consultation is contained within the 
administrative area of Staffordshire County Council.
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6) Other children arranged in order of priority according to how near their home addresses are to the main gate 
of the school, determined by a straight-line measurement as calculated by the Local Authority’s Geographical 
Information System. 
Where it is not possible to accommodate all children applying for places within a particular category then the Local 
Authority will allocate the available places in accordance with the remaining criteria. If for instance, all the catchment 
area children cannot be accommodated at a school, children who are resident within the catchment area will be 
arranged in order of priority according to distance i.e. category (6).

ADDITIONAL NOTES

Copies of school catchment area maps are available from the Local Authority or individual schools. 
There is no charge or cost related to the admission of a child to a school. 

Admissions are administered through a coordinated admission scheme and preferences for community, controlled, 
aided and foundation schools will be processed centrally by the School Admissions and Transport Service. Each child 
will receive only one offer of a place at a Staffordshire school. 

Attendance at a particular infant school will not guarantee admission to any particular junior school. Parents must 
make a separate application for admission to junior school at the appropriate time. 

In accordance with legislation, children who have a statutory statement of special educational need or an Education, 
Health and Care Plan (EHCP) that names a particular school as being the most appropriate to meet the child’s needs 
must be admitted to that school. This will reduce the amount of places available to other applicants. 

Children in Care means children who are in the care of, or provided with accommodation by a local authority in 
accordance with section 22(1) of the Children Act 1989 at the time of making the application. 

It is the applicant’s responsibility to provide any supportive information required in order for the application to be 
assessed against the published admissions criteria, the Local Authority will not seek to obtain this information of 
behalf of the applicant. 

The Local Authority uses a Geographical Information System (GIS) to calculate home to school distances in miles. 
The measurement is calculated using Ordnance Survey (OS) data from an applicant’s home address to the main 
front gate of the school. The coordinates of an applicant’s home address are determined using the Local Land and 
Property Gazetteer (LLPG) and OS Address Point data. 

The requirement for the Local Authority to meet the Infant Class Size legislation may result in the refusal of 
catchment area or sibling applications where a class has already reached its limit of 30 pupils. However, as an 
exception, the local authority will give careful consideration to offering places above the Admission Number to 
applications from children whose twin or sibling from a multiple birth is admitted even when there are no other 
vacant places. 

The home address is considered to be the child’s along with their parent/carer’s main and genuine principal place of 
residence at the time of the allocation of places i.e. where they are normally and regularly living. If a child is resident 
with friends or relatives (for reasons other than legal guardianship) the friends or relative’s address will not be 
considered for allocation purposes. 

Where parents have shared responsibility for a child, and the child lives with both parents for part of the school week, 
parents will be required to provide documentary evidence to support the address they wish to be considered for 
allocation purposes. 

If a place is offered on the basis of an address that is subsequently found to be different from a child’s normal and 
permanent home address then that place is likely to be withdrawn. 

If there are a limited number of spaces available and we cannot distinguish between applicants using the criteria 
listed, such as in the case of children who live in the same block of flats, then the child or children who will be offered 
the available spaces will be randomly selected. This process will be independently verified. 

Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be allocated a place at 
their catchment area school (if places remain available) or the next nearest school with a space available and advised 
about the independent appeals process.

Category 5 can only be used by prior agreement with the Local Admission Forum and is relevant to the
following schools:

Berkswich CE (VC) Primary
Forsbrook CE (VC) Primary
Havergal CE (VC) Primary
Hob Hill CE/Methodist (VC) Primary
Holy Trinity CE (C) Primary
St Chad’s CE (VC) Primary

A list of member Churches can be found at http://www.ctbi.org.uk/24/

St Leonard’s CE (VC) First, Dunston
St Luke’s CE (VC) Primary, Cannock
St Margaret’s CE (VC) Junior
St Michael’s CE (VC) Primary, Lichfield
St Paul’s CE (VC) Primary, Stafford
The Henry Prince CE (C) First

The child is the centre
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Hope to hear from you soon!

Boney Hay Primary Academy
September 2017

Chorley Road
Burntwood

WS7 2PF
01543 227555

Email: office@boneyhay.staffs.sch.uk
www.boneyhayschool.co.uk


